PAI HOC HUE CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAl HOC LUAT Poc lap — Tw do — Hanh Phuc
S6: 94/TB-PHL-KTPBCLGD Thira Thién Hué, Neay (07 thang 12 nam 2016

V/v td chue ky thi két thie hoc phin
Hoc ky I, nam hoc 2016-2017
Kinh gui: - Truong cic don vi
Can ci vao ké hoach dao tao va lich thi két thue hoc phén hoc ky 1 nam hoc
2016 —2017. Dé dam bdo cho ky thi két thic hoe phan cua cac lop Luat hé chinh quy
\. dugc thuc hién mot cach nghiém tic va dung quy dinh. Hiéu trudéng yéu cau Truong
cac don vi tdp trung trién khai cac nhiém vu sau day:
I. Phong KT- DBCLGD
- Luu tr, str dung ngan hang dé thi dang quy trinh.
- Chudn bi ho so, giay thi, giay nhap dung quy dinh va s6 luong,
- Lam dau mdi va phdi hop vai cac don vi dé 1ap danh sach can bo coi thi dé
trinh Hiéu truong ra Quyét dinh.
- T6 chure diéu hanh thi dung quy trinh.
- Chuyén lich thi, danh sach can bd coi thi cho cac don vi trude dot thi.
2. Phong T6 chirc hanh chinh
J - Kiém tra hé théng co s vat ¢hat dam bao phuc vu cho ky thi (ban ghé cho thi
sinh, s6 luong 02 ghé cho can bé coi thi).
3. Truong cac don vi
- Phdi hop voi Phong KT-Dis. ..oty dé cu can bo coi thi, thong bao lich thi déin
tirng can bd theo danh sach.
- Quan triét, nhac nhd can bd cua don vi minh:
+ Thong bao diém qua trinh cio sinh vién va nép cho Phong KT- DBCLGD
ding thot gian quy dinh (nhing trucag hop hoc phan nao chua nop diém qua trinh thi

Phong KT-DBCLGD khong thuc hicn thu tuc cho thi vin dap)



+ Thuc hién dung quy dinh vé coi thi nhu: tuan thu thoi gian coi thi, mang bang
tén khi coi thi, khéng dugc st dung dién thoai, noi chuyén riéng trong qua trinh col
thl st

+ Cham thi theo dang thoi han 07 ngay ké tor thoi diém nhén bai (tinh theo ngay
ngay lam viéc hanh chinh).
4. T6 thanh tra gido duc

- Thanh lap Poan thanh tra thi hoc ky

- X4y dung ké hoach thanh tra thi.

- Kiém tra, giam sat thuong xuyén cac budi coi thi (cin ct lich coi thi va danh
sach can b coi thi tir Phong KT-DBCLGD).

- Lap bién ban, tham muu cho iliéu truong dé xu ly cac can bo, don vi vi pham
vé thuc hién nhiém vu coi thi.

5. Xir Iy tinh hudng trong thoi gia thi

Trong thoi gian thi ¢o tinh huong phat sinh 1ién hé truc liép voi Truong Ban
didu hanh thi (PGS.TS. Boan Duc i.uong, DT: 0913.426.485) hoac Uy vién thuong
truc Ban diéu hanh thi (Ong Nguyén Son Ha, PT: 0905.953.768).

Truong hop Can bd coi thi vi ly do bét kha khang khong thé di coi thi duge thi
phai bao cho Uy vién thuong truc Ban didu hanh thi trude gio thi it nhat 20 phat dé
diéu Can bo coi thi du trir.

Nhan duoe thong bio nay Hiicu bruong dé nghi Trudng cic don vi nghicm ic

trién khai thuc hign. -~

Noi nhan
- Nhu kinh guti;
- Ban giam hiéu (dé b/c);

- Luu VT, KTDBCLGD.




